
Exercise: 120 Goodwill to men- give us your money
· Enter text or follow instructions below the line;

Goodwill To Men - Give Us Your Money

by

Pam Ayres 

It was Christmas Eve on a Friday

The shops was full of cheer,

With tinsel in the windows,

And presents twice as dear.

A thousand Father Christmases,

Sat in their little huts,

And folk was buying crackers

And folk was buying nuts.

All up and down the country,

Before the light was snuffed,

Turkeys they get murdered,

And cockerels they got stuffed,

Christmas cakes got marzipanned,

And puddin's they got steamed

Mothers they got desperate

And tired kiddies screamed.

Hundredweight's of Christmas cards,

Went flying through the post,

With first class postage stamps on those,

You had to flatter most.

Within a million kitchens,

Mince pies was being made,

On everyone's radio,

"White Christmas", it was played.

Out in the frozen countryside

Men crept round on their own,

Hacking off the holly,

What other folks had grown,

Mistletoe on willow trees,

Was by a man wrenched clear,

So he could kiss his neighbour's wife,

He'd fancied all the year.

And out upon the hillside,

Where the Christmas trees had stood,

All was completely barren,

But for little stumps of wood,

The little trees that flourished

All the year were there no more,

But in a million houses,

Dropped their needles on the floor.

And out of every cranny, cupboard,

Hiding place and nook,

Little bikes and kiddies' trikes,

Were secretively took,

Yards of wrapping paper,

Was rustled round about,

And bikes were wheeled to bedrooms,

With the pedals sticking out.

Rolled up in Christmas paper

The Action Men were tensed,

All ready for the morning,

When their fighting life commenced,

With tommy guns and daggers,

All clustered round about,

"Peace on Earth - Goodwill to Men"

The figures seemed to shout.

The church was standing empty,

The pub was standing packed,

There came a yell, "Noel, Noel!"

And glasses they got cracked.

From up above the fireplace,

Christmas cards began to fall,

And trodden on the floor, said:

"Merry Christmas, to you all."


· Now carry out the following;
1. Set top and bottom margins to 2cm

2. Change the heading to Forte, 24pt, centred
3. Under the heading the ‘by’ is 12 Comic Sans MS and the ‘Pam Ayres’ is 15pt, Comic Sans MS

4. Change the font for the rest of the text to Harlow Solid Italic, 14pt
5. Set only the body text into 2 equal columns with a 1cm gutter and a line in the centre

6. Make sure all this sits on one page (delete any additional new lines at the end)

7. Using headers and footers put your name in the header and filename, page number and date in the footer using autotext (fields)

8. Put a 10pt page border art around the text (use the measure from text option)

9. Insert a watermark and size to fit behind the full size of the border.  (Hint – format – picture, layout – in front of text, picture – colour set to washout, size the picture then alter the layout to behind text)
10. Save as goodwill to men completed

11. Print preview

12. Print

Key Skills Demonstrated: page setup, font style and size, alignment, equal columns, gutters, headers and footers, autotext / fields, page borders, watermarks, save, print preview, print
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