Exercise: 3 Man in the Moon
· Enter text or follow instructions below the line;

One day whilst dreaming I was humming a tune,

I thought wouldn't it be nice to fly to the Moon,

To leave the ground and go up through the sky,

But first I'll have to learn to fly.

And so to work the very next day, 
The task will start; there is no time to play,

I tried to think what I could make,

This isn't going to be a piece of cake.

I know what I need is a rocket, that can be made from bits I have found,

This will surely make me fly and get me off the ground,

I lit the fuse, there was a loud BANG, and I was flying through the stars,

To steer the rocket will take great care, or I could end up on Mars

The Moon's ahead, the landing place where - Oh dear I seem to have crashed,

The rocket's now a heap of junk; it really is quite smashed,

Oh how can I repair the rocket, it will be quite a task,

With no tools or bits to make repairs, I'm sure it would not last.

I think that I shall have to stay, right here upon the Moon,

There's lots of things I have to do, so I'll whistle a happy tune,

I'm looking at the Earth and waving to you, I'll do it again quite soon,

My dream has come true, I'm happy now, Cos I'm the man in the Moon.

· Now carry out the following;
1. Spellcheck and proof read the text

2. Save as man in the moon

3. Centre align text

4. Create a heading – style and size own choice (or WordArt)
5. Insert appropriate graphics

6. Place as border around the text

7. Save as man in the moon completed

8. Print document

9. Close document
Key Skills Demonstrated: enter text, spellcheck, save, alignment, font and font size, wordart, insert and format graphics, borders, print, close
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